
Dear Parents,

Each classroom at Moffett needs 1-2 Room Parents to help our PTA and teachers.  Room 
Parents play a vital role in communicating with parents, helping each teacher coordinate 
classroom activities, maintaining classroom supply donations and filling other needs as they 
arise, depending on the teacher/grade.  Although it’s fun and very rewarding to help in your 
child’s classroom, it’s also an important responsibility to both your child’s teacher and to our 
PTA.  Your position involves a high level of creating and forwarding emails from the teacher and/
or PTA to the classroom parents, so you should be very comfortable maintaining group email 
lists and checking your email on a regular basis.  Most of the information you will receive from 
me, to pass along to your classroom parents, will be by email.  You are also responsible for 
attending (or sending someone on your behalf) all General Association PTA Meetings.  This 
keeps you up to date on everything happening at Moffett and it’s important to our PTA to hear 
from as many parents as possible.  In addition, Room Parents help PTA by providing parent 
volunteers for the various activities throughout the school year.

The following are responsibilities expected from each class’s Room Parent:

* Be an active member of the PTA.  Basic PTA memberships are $10.

* Have a current TB Test on file with the nurse.

* Assist the teacher as needed with class parties and activities.

* Attend the PTA Meetings throughout the school year.

* Build friendly relationships among the parents within your classroom, making them feel 
welcome and help develop a “team effort” to foster communication.

* Collect donations for the various events during the year.

* Organize volunteers for PTA events, including Fall Festival, Book Fair, Track and Field 
Day etc.

A more detailed handbook will be provided at the Room Parent Orientation later this month or 
can be found on our PTA’s website under Volunteer/Room Parents.

If being Room Parent sounds like something you are interested in, please complete the flyer 
that was sent home or you can print the attached and return to your child’s teacher no later than 
September 19th.  After the teachers select their room parent/parents, I will be notifying everyone 
by email.  There will be a mandatory orientation on September 24th at 8:15am (location TBD).  
Please note, there will NOT be a Room Parent sign up at Back to School Night.

Our students and teachers benefit tremendously from your time and efforts in this 
position.  

Thank you for your consideration,
Jen Cox (949)795-2402, PTA Room Parent Coordinator ! ! !
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Moffett Elementary
Room Parent Volunteer Form

TEACHER:____________________________!! GRADE:______________

NAME:_______________________________! ! PHONE:______________

EMAIL:__________________________________________________________
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